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This Computer Training Manual (ICT) compiled by experience iCT Instructors consists of the following
applications:
1. Microsoft Word 2003, 2007 and 2010 versions
2. Microsoft Excel 2003, 2007 and 2010 versions
3. Microsoft PowerPoint 2003, 2007 and 2010 versions
4. Microsoft Window
5. Introduction to Computer manual

The articles in this “How to Manual” can teach you above applications even if you are a novice or newbie in
the above applications.
The Manual will make you a better data processor. It is ideal for the following categories of office personnel
/ home workers:
1. Office Secretaries
2. Office Receptionists
3. Civil Servants
4. Students
5. Lawyers
6. Bankers
7. Business Centers Operators
8. Teachers
9. Academicians
10. Internet Marketers
11. All categories of persons except illiterate. If you are illiterate ignore this manual but if you are literate go
for it and be able to process data/documents, analyze information and perform calculations, make effective
presentations etc.
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From reader reviews:

Sheila Nathan:

The book ICT SKILLS TRAINING MANUAL: BE A BETTER COMPUTER USER can give more
knowledge and information about everything you want. Exactly why must we leave the best thing like a
book ICT SKILLS TRAINING MANUAL: BE A BETTER COMPUTER USER? Wide variety you have a
different opinion about reserve. But one aim that will book can give many info for us. It is absolutely right.
Right now, try to closer together with your book. Knowledge or data that you take for that, you may give for
each other; it is possible to share all of these. Book ICT SKILLS TRAINING MANUAL: BE A BETTER
COMPUTER USER has simple shape however, you know: it has great and big function for you. You can
look the enormous world by start and read a publication. So it is very wonderful.

Steve Diaz:

The e-book with title ICT SKILLS TRAINING MANUAL: BE A BETTER COMPUTER USER posesses a
lot of information that you can learn it. You can get a lot of benefit after read this book. This particular book
exist new understanding the information that exist in this guide represented the condition of the world
currently. That is important to yo7u to be aware of how the improvement of the world. This specific book
will bring you throughout new era of the globalization. You can read the e-book on your smart phone, so you
can read that anywhere you want.

Eduardo Ford:

Exactly why? Because this ICT SKILLS TRAINING MANUAL: BE A BETTER COMPUTER USER is an
unordinary book that the inside of the book waiting for you to snap this but latter it will zap you with the
secret the idea inside. Reading this book next to it was fantastic author who have write the book in such
incredible way makes the content interior easier to understand, entertaining method but still convey the
meaning totally. So , it is good for you because of not hesitating having this ever again or you going to regret
it. This book will give you a lot of positive aspects than the other book possess such as help improving your
talent and your critical thinking technique. So , still want to delay having that book? If I ended up you I will
go to the book store hurriedly.

Michelle Shaw:

You may spend your free time you just read this book this guide. This ICT SKILLS TRAINING MANUAL:
BE A BETTER COMPUTER USER is simple to create you can read it in the recreation area, in the beach,
train in addition to soon. If you did not have much space to bring the particular printed book, you can buy the
e-book. It is make you quicker to read it. You can save the particular book in your smart phone. And so there
are a lot of benefits that you will get when one buys this book.
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